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(including reporting a child who is at risk of significant harm) 
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Step Process Entity Reference Checkbox 

A.  DIOCESE NOTIFIED OF ANY ALLEGATIONS OF SEXUAL ABUSE OF A CHILD 

1.  Determine if you are a Mandatory 
Reporter.   

 

• Parish Priest 

• Safeguarding 
Coordinator 

Chapter 9 - 
Safeguarding 
Master 
Policy  

☐ 

2.  If you are a Mandatory Reporter and 
the allegation is that a child is 
suspected of being the subject of 
sexual abuse or is the subject of 
ongoing sexual abuse; a Mandatory 
Report is required.   

• Parish Priest 

• Safeguarding 
Coordinator 

Chapter 9 - 
Safeguarding 
Master 
Policy ☐ 

If you are not a Mandatory Reporter, go to Section C which details how to report a child who is at risk of 
significant harm 

B.  MAKING A MANDATORY REPORT 

3.  Does the allegation require a 
Mandatory Report? 
 

Make a Mandatory Report to the 
Department of Communities as soon 
as possible after the belief is formed 
regarding the sexual abuse of a child. 

Reports can be made in writing or 
orally, however oral reports are 
required to be followed up in writing 
within 24hrs.  

The preferred method of referral is 
through via the mandatory reporting 
website at 
www.wa.gov.au/mandatoryreporting 

• Parish Priest 

• Safeguarding 
Coordinator 

Chapter 9 -
Safeguarding 
Master 
Policy 

☐ 

4.  Where a Mandatory Report is made, 
the reporter to promptly notify 
Safeguarding Coordinator and 
complete a Safeguarding Concern 
Report.  

• Parish Priest 

• Safeguarding 
Coordinator 

Chapter 9 -
Safeguarding 
Master 
Policy ☐ 

5.  Mandatory Reporters may contact 
Safeguarding Coordinator for 
assistance in relation to all Mandatory 
Reporting queries.  

Safeguarding@bunburycatholic.org.au 

Phone: 9721 0517 

• Safeguarding 
Coordinator 

Chapter 9 -
Safeguarding 
Master 
Policy 

☐ 

http://www.wa.gov.au/mandatoryreporting
mailto:Safeguarding@bunburycatholic.org.au
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There are penalties for a mandatory reporter who fails to make a mandatory report, or who fails 
to follow up an oral report in writing, with a maximum penalty of $6,000. 

 C.       REPORTING A CHILD WHO IS AT RISK OF SIGNIFICANT HARM 

6.  If you are not a Mandatory Reporter, 
or the allegation does not meet the 
threshold for a mandatory report, you 
are still under obligation to make a 
report.  

Complete a Professional Referral with 
the Department for Communities.  

www.wa.gov.au/mandatoryreporting 

• Safeguarding 
Coordinator 

• Any other 
relevant 
individual 

Chapter 11 
Safeguarding 
Master 
Policy  

 
☐ 

7.  Where a Professional Referral is 
made, the reporter to promptly notify 
Safeguarding Coordinator and 
complete a Safeguarding Concern 
Report.  

• Safeguarding 
Coordinator 

• Any other 
relevant 
individual 

Chapter 11 
Safeguarding 
Master 
Policy  

 

☐ 

8.  Any worker may contact Safeguarding 
Coordinator for assistance in relation 
to all queries regarding an allegation 
of abuse or risk of harm to a child. 

Safeguarding@bunburycatholic.org.au 

Phone: 9721 0517 

• Safeguarding 
Coordinator 

• Any other 
relevant 
individual 

Chapter 11 
Safeguarding 
Master 
Policy  

 
☐ 

Please note any Mandatory Report or Report of a Child Who is at Risk of Significant Harm MAY 
also meet the threshold for Reportable Conduct and be required to be investigated under the 
Reportable Conduct Scheme.   

Contact Safeguarding Coordinator or refer to Reportable Conduct Procedure for further 
guidance.  

9.  Does the allegation also meet the 
threshold for Reportable Conduct 
Scheme? 

Contact Safeguarding Coordinator 
who will action the Head of 
Organisation Report.  

• Safeguarding 
Coordinator 

• Ombudsman 
of WA  

Chapter 10 – 
Safeguarding 
Master 
Policy 

Reportable 
Conduct 
Procedure. 

☐ 

After the either the Mandatory Report, or Professional Referral are made, the Mandatory Reporting 
Service will send a copy of the report received to the Western Australian Police. The Mandatory 
Reporting Service then conducts the initial assessment to decide the next steps in relation to the child, 
including determining if any immediate action is required to protect the child’s safety.  

D.   DETERMINE NEXT ACTIONS TO BE TAKEN 

Safeguarding Coordinator to take all necessary steps in response to the Mandatory Report, including 
anything required to assist WA Police Force and any other authorities. This may also include approval to 
complete an internal investigation. 

10.  The Safeguarding Coordinator will 
determine any next steps and monitor 
and coordinate investigations 
including those that become 

• Safeguarding 
Coordinator 

Chapters 9 to 
13, 
Safeguarding ☐ 

http://www.wa.gov.au/mandatoryreporting
mailto:Safeguarding@bunburycatholic.org.au
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reportable conduct investigations as 
per Safeguarding Master Policy.  

Master 
Policy 

 

11.  Safeguarding Coordinator and any 
other relevant entities or individuals of 
the Diocese to continue assist 
authorities as required. 

• Safeguarding 
Coordinator 

 

☐ 

E.  RECORD KEEPING  

12.  All relevant documents (including 
evidence of the Mandatory Report) to 
be provided to Safeguarding 
Coordinator for storage and 
safekeeping pursuant to the Diocese’s 
record keeping procedures. 

• Safeguarding 
Coordinator 

Chapters 10 
to 13, 
Safeguarding 
Master 
Policy 

☐ 


